Westford Public Schools

EVALUATION INSTRUMENT

Non-Professional Status Teachers

Staff Member’s Name  ________________________________________________________________
INSTRUCTIONAL RESPONSIBILITIES and ACTIVITIES


Date of Observation _______________________________

Time ________________


Grade __________________________________________

Level ________________


Subject _________________________________________

Period _______________


Date of Script Conference __________________________



Date of Return of Scripting to Supervisor ______________


Date of Evaluation Conference ______________________


Supervisor’s Name _______________________________


Supervisor’s Signature ____________________________

Date ________________


Staff Member’s Signature __________________________

Date ________________

NON-INSTRUCTIONAL RESPONSIBILITIES and ACTIVITIES and SUMMARY PROFILE 


Supervisor’s Signature _____________________________

Date _______________


Staff Member’s Signature ___________________________

Date _______________

Staff members must return this report signed and may attach any statement that they feel further amplifies the evaluation. Signatures indicate only that the parties are familiar with the contents of this report.

RATING SCALE:
For professional status teachers there is one summative rating for the instrument, “S” for satisfactory, “U” for unsatisfactory, or “N/A” for not applicable. In the “Comments” section of each item, the rating is qualified by the evaluator. Additional comments on any items can be made on a separate page and attached to this instrument. Interpretations of this instrument are dependent on the “Teacher Evaluation Manual” and the book, The Skillful Teacher. 

For non-professional teachers there is an initial rating for the instrument, following the Summary Profile, “S” for Satisfactory and “R” for Reevaluate. If the initial rating is R and related to instructional issues a second classroom observation will be conducted. Following the second observation, if necessary there is a final rating “R” for Renewed and “N” for Non Renewed. 

INSTRUCTIONAL RESPONSIBILITIES and ACTIVITIES (Interactive Teaching)

I.
CURRENCY IN THE CURRICULUM and EFFECTIVE PLANNING and ASSESSMENT OF 


CURRICULUM and INSTRUCTION


Comments:

II.
EFFECTIVE MANAGEMENT OF CLASSROOM ENVIRONMENT and EFFECTIVE INSTRUCTION


Comments:

III.
PROMOTION OF HIGH STANDARDS and EXPECTATIONS FOR STUDENT ACHIEVEMENT


Comments:

NON-INSTRUCTIONAL RESPONSIBILITIES and ACTIVITIES

IV.
FULFILLMENT OF PROFESSIONAL RESPONSIBILITIES


Comments:


A.
PARENT RELATIONSHIPS


B.
PROFESSIONAL RELATIONSHIPS



Comments:


C. 
CONTINUOUS LEARNER



Comments:


D.
EDUCATIONAL LEADER



Comments:

E.
CURRICULUM DEVELOPMENT



Comments:

F.
PROMOTION OF EQUITY and APPRECIATION OF DIVERSITY



Comments:

STAFF MEMBER’S COMMENTS

V.
SUMMARY PROFILE: Summarization, highlights and interpretation of Part I-IV (Non-Professional)

____ Satisfactory


____ Reevaluate


____ Renewed


____ Not Renewed
