WESTFORD PUBLIC SCHOOLS
23 Depot Street
Westford, MA 01886
Grades K-8 Open Enrollment
FREQUENTLY ASKED QUESTIONS
1.

WHAT IS OPEN ENROLLMENT?

Open Enrollment provides parents or legal guardians with the opportunity to request enrollment of their children in an
elementary or middle school outside their resident school district when, in their opinion, such a move would best meet the
needs of the individual child.

2.

IS OPEN ENROLLMENT AVAILABLE TO STUDENTS IN K-8?

Yes. Open Enrollment consideration is available at the elementary and middle school levels.

3.

IS APPROVAL GRANTED TO ALL OPEN ENROLLMENT REQUESTS?

Unfortunately, we cannot approve all Open Enrollment requests. Approval is granted only when space is available in the
respective grade level in the school being requested. If all Open Enrollment requests were approved there could be an
imbalance in class sizes to the extent that some classes substantially exceed the School Committee’s K-5 class size
guideline of 22:1, and the middle school class size guideline of 25:1.

4.

AT THE ELEMENTARY (K-5) LEVELS, IF I APPLY FOR OPEN ENROLLMENT TO A SCHOOL, AM
I APPLYING FOR ENROLLMENT ONLY IN THAT SCHOOL, OR IN THE K-5 DISTRICT?

An Open Enrollment request is made to a specific school, not a school district. Therefore, upon a school level change it
will be necessary to reapply for Open Enrollment. Example: If an Open Enrolled student attending the Robinson School
(resides in the Nabnasset/Abbot district) wishes to attend the Crisafulli School for grade 3, the parent would need to
reapply. Otherwise the student would automatically be transferred to their districted school (Abbot) when moving to
grade three. In this case, an application would have to be made at the end of Grade 2 to Open Enroll the child from the
Crisafulli School (the child’s attendance district by reason of residence) to the Abbot School.

5.

I AM CURRENTLY LIVING IN WESTFORD. IF I PURCHASE ANOTHER HOME IN WESTFORD
THAT IS IN A DIFFERENT SCHOOL DISTRICT, CAN MY CHILD REMAIN IN THE SCHOOL
WHICH HE/SHE HAS BEEN ATTENDING?

The Superintendent may approve an Open Enrollment request to allow the child to remain in the school that he/she has
been attending since the beginning of the school year, if class size is within the policy guidelines. A parent must request
this in writing to the Superintendent of Schools via his Administrative Assistant, Nina Mangan at
nmangan@westfordk12.us.

6.

CAN ALL CLASSES IN A SCHOOL ACCEPT OPEN ENROLLED STUDENTS?

No. Only those classes with fewer than 22 pupils at the elementary level, and classes with fewer than 25 at the middle
school level, will be eligible to receive Open Enrollment transfers.

7.

ARE OPEN ENROLLMENT APPLICATIONS CONSIDERED IN THE ORDER IN WHICH THEY ARE
RECEIVED?

Yes. Open Enrollment applications are considered in the order is which they are distributed. Each application is date/time
stamped upon receipt. Open Enrollment request are considered on a “first come” basis.

8.

HOW DO I APPLY FOR OPEN ENROLLMENT? (Updated 4/2020)

As of May 1, 2020, Open Enrollment requests will be processed through an online application. The Open
Enrollment period runs from May 1 (8:30 AM) through June 30. Upon electronic submittal the application will be

date/time stamped and reviewed on a first come first serve basis. The online application, will be available on
May 1st HERE. No applications for Open Enrollment will be mailed.
9.

IF MY CHILD IS OPEN ENROLLED TO ANOTHER SCHOOL, DO I NEED TO SUBMIT AN
APPLICATION EACH YEAR FOR HIM/HER TO REMAIN IN THAT SCHOOL?

No. A child who has been Open Enrolled to another school will remain in that school, unless the parent or legal guardian
formally requests a return to the child’s school district, by reason of residence.

10.

IF I WISH TO DISCONTINUE OPEN ENROLLMENT OF MY CHILD AT A SCHOOL, WHAT DO I
NEED TO DO?

If you wish to discontinue your child’s Open Enrollment at a school you must notify the Superintendent of Schools, in
writing, between May 1st and the end of the school year.

11.

WHEN WILL I BE NOTIFIED OF EITHER ACCEPTANCE OR DENIAL OF MY OPEN
ENROLLMENT APPLICATION?

Notification of acceptance or denial cannot be made until the second week in August. This coincides with the school
registration period for new students. We must first analyze our K-8 class sizes based on new registrants, prior to
determining our ability to approve Open Enrollment requests.

12.

HOW DOES OPEN ENROLLMENT AFFECT SPECIAL EDUCATION STUDENTS?

For the most part, Open Enrollment does not affect students with special education needs, as our neighborhood schools
are able to provide a wide range of services for students. However, in the event that a student is recommended for a
district-wide program that is only offered in one building and/or a school has limited handicap accessibility, both the
Principal and Director of Pupil Services should be made aware of the intent to seek Open Enrollment. It must be
understood that the potential transfer shall not result in the receiving school's obligation to provide additional staff,
services, and or building modifications to accommodate the Open Enrollment student.

13.

IS TRANSPORTATION AVAILABLE FOR STUDENTS WHO ARE OPEN ENROLLED?

No. Generally, bus routes do not cross over district lines. Transportation of an Open Enrolled is the responsibility of the
parent or legal guardian. Parents must be willing to make this commitment for the duration of the Open Enrollment status.

14.

WHO DO I CONTACT WITH SPECIFIC QUESTIONS ABOUT OPEN ENROLLMENT?

You may email the Superintendent’s Administrative Assistant, Nina Mangan, at nmangan@westfordk12.us, or call 978692-5560 x2100.
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